Bank reconciliation — example

This reconciliation should include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx” in Section 2 of the AGAR —
and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Name of smaller authority: Billing Parish Council

County area (local councils and parish meetings only): IWest Northamptonshire Council

Financial year ending 31 March 20xx

Prepared by (Name and Role): [Carrie Goodridge - Clerk to Billing Parish Council
Date: ) 24/04/2023

£ £
Balance per bank statements as at 31/3/2023:
Current Account 24,436.24
Reserve Account 361,104.56

385,540.80
Petty cash float (if applicable) =
Less: any unpresented cheques as at 31/3/2023
(normally only current account)
0.00

Add: any un-banked cash as at 31/3/2023

Net balances as at 31/3/2023 (Box 8) 385,540.80



se8aube pienuo) 1yBnolq asuejeg - paiinbal
jou @aueleq Buiuedo Ad WOl S3UBLEA % 0 Uoneue|dxs

NS pue aAljelied apnjoul JSniuj Ajioyine Jaj{ewss wolj uogeuejdxy

S3X08 ASIHL ILRIMEIAC LON OQ ndut
sanby uo paseq mojaq Jabbiy sasuodsal aewoiny

ON

S3A

ON

ON

ON

ON

ON

¢painbay
uolneuejdx3y

9]qesa]0) aJe S JO 0OZF JO SIFURLIEA
a]qetajo} aie z3 0} dn jo siousa Bulpunoy
sbumollog |ejo] 0L

%000 0 I

%L’ LBS'S UB SjUBLU}SaAU| wia | BuoT Jeyi) snid sjassy paxid [e1ol 6

SJUBWISBAU| WJB | JoYS pue yse) [ejol 8

E piemio paiue) seouejeq /

%VLEL  S0STL

%€0'9 LG6'¢e-

sjuswhed Jsuio IV 9

wawieday [endeppsaiaiu) ueoT g

SISOD HEIS ¥

%Lyl vV sydisoay JsYiQ |EJOL €

%00°0 o]
S8IAST puUE sajey Jo 1dedaid

piemiod yybnosg saouejeq |

% 3 3
aJueleA @dUBLBA  £2/2207 zziieoz

*(z xog) anjea saiAa| ¥ sales/idadaid

|BNUUE BY} 80IM} UBY} BI0W I 8INDY (£ X0g) SaAJasal [B10} AU} Ji Ge} IXeu By} U0 Sanlasal parosdde jo uMopyealq & -
Leak

Uo Jeah uoljelBA % 3y} jo ssajpieial uoieue|dxa ainbal 810W J0 00001 F JO SBOUBLIEA (SPIRMUO LZ/0Z0Z WO MaN -
*(00Z3 ueY) SS8) J0 SBOURLIEA 1d89XA) SX0Q |ENPIAIPUL 10} S|BJ0} USMIAq %G1 UBY] 3JOW JO SIIUBLIBA -

JUBAS[RI 21BYM SAX0Q UAIB

njaul ‘suoljeuejdxa jjny apirold aseajd ‘IxanN
sexoq payubiybiy 3NTE ||e Ul YYDV 8y} JO Z UoNIBS Wol) sainby pasuy
PUE $[10UN03 Jeaol) Base Kjunon

Aoyine Jafeuwss 1o sweN

euliof oid — sasueleA Jo uoneurjdxy

ay) ut pabBejy aq |iim Jey; BUIMo)jo) ay) o) ‘sanjea jealawny B




Northants CALC m

Annual Internal Audit Report

(to be read in conjunction with the Annual Internal Audit Report in the
Annual Governance and Accountability Return)

Name of council: Billing Parish Council
Name of Internal Auditor: | Mrs TL Charteress | Date of report: 11" May 2023
Year ending: 31 March 2023 Date audit carried out: | 10" May 2023

Internal audit is the periodic independent review of a council’s internal controls resulting in an assurance report
designed to improve the effectiveness and efficiency of the activities and operating procedures under the
council’s control. Managing the council’s internal controls should be a day-to-day function of the council
through its staff and management and not left for internal audit. It would be incorrect to view internal audit as
the detailed inspection of all records and transactions of a council in order to detect error or fraud. This report
is based on the evidence made available to me and consequently the report is limited to those matters set out
below.

The council is required to take appropriate action on all matters raised in reports from internal and external
audit and to respond to matters brought to its attention by internal and external audit. Failure to take
appropriate action may lead to a qualified audit opinion.

To the Chairman of the Council:

Thank you very much to the Parish Clerk for supplying me with the information | requested to carry
out this Annual Internal Audit. | have spoken with the Clerk in person and conducted the audit
remotely.

Results

The work completed is identified in the table below and action required is highlighted:

Area of Work Observations/Points

Adoption of Policies Key policies were adopted at the Parish Council meeting in May 2022
Accounting Records The Accounts were properly maintained during the financial year
Asset Register The Asset Register is an accurate reflection of council owned assets
Bank reconciliations Bank reconciliations were reviewed and confirmed to be done on a

monthly basis with due care and attention. Bank balances were
confirmed to statements as at the 315 March 2023

Budget The Parish Council has followed due process for the agreement of the
Budget at the December 2022 meeting

Co-option The Council’s Co-option procedure follows due process

Earmarked Reserves Earmarked reserves have been well documented and agreed by
Council

Insurance The Annual Insurance policy was reviewed and paid in May 2022 and

appears to be appropriate & adequate
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Internal Control

Internal Control is regular and is reported quarterly at the Council
meeting

Minutes of Meetings

Minutes were reviewed and no errors were observed

PAYE

Payments to HMRC are being paid monthly and are following correct
procedures

Payments Payments followed due process and have been accounted for
correctly
Precept Due process was followed to agree the Precept Demand at the

December 2022 meeting. | have asked the Clerk to make sure the
Precept resolution has it’s own agenda item

Risk Assessments

The Parish Council’s Risk Assessments were discussed & agreed at the
May 2022 meeting

VAT return

The balance as at 31 March 2023. No errors were observed.

Year-end procedures

Year-end procedures were carried out in the correct manner. The
carry forward figure has been re-stated following a re-working of the
accounts last year and a new accounts system

Summary

In my opinion the Council’s books and records are in very good order and follow due process in all

elements.

I wish the Parish Council a very successful 2023/2024 and look forward to returning in 2024 to carry
out the Annual Internal Audit.

Yours sincerely,

Mrs Tina L Charteress CiLCA
Internal Auditor to the Council
07818 084231
tcharteress@gmail.com
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The figures submitted in the Annual Governance and Accountability Return are:

Year ending
31 March 2022

Year ending
31 March 2023

1. Balances brought forward 300,388 348,712
2. Annual precept 175,450 175,450
3. Total other receipts 29,580 25,406
4. Staff costs 65,666 61,709
5, Loa~n_ interest/capital repayments 0 0

6. Total other payments 91,041 103,546
7. Balances carried forward 348,712 (re-stated) 384,313
8. Total cash and investments 348,156 385,541
9. Total fixed assets and long-term assets 265,143 270,734
10.Total borrowings 0 0

The proper practices referred to in Accounts and Audit Regulations are set out in Governance and
Accountability for Smaller Authorities in England (2020). It is a guide to the accounting practices to
be followed by local councils and it sets out the appropriate standard of financial reporting to be
followed. A copy of the guide is available for free download from:

https://www.northantscalc.com/uploads/practitioners-guide-2020-2.pdf
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